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	Grantee:      
	LVG Project Number:      

	Project Title:      


WORKSHEET 1.  In-Kind Services 

Please use this worksheet to show a breakdown of grantee staff time.  For all DCNR funded mini grants, eligible in-kind values are services and labor provided by paid staff of the Grantee to perform all or part of the approved Project Scope of Work as stated in Section II of the Mini Grant Agreement.  An example is “Work to include construction of access road and parking area; installation of ADA access, play equipment, safety surfacing, landscaping, sign and other related site improvements”.  Only the value to perform work tasks tied directly to the Scope of Work by paid staff of the Grantee will be considered eligible for in-kind credit.

Please note that staff time requires attached timesheets/spreadsheets that list dates, hours, and nature of work performed. If cash costs on Attachment B do not reach the grant award amount, the Grantee can be reimbursed for some in-kind staff time (not donated professional services from Worksheet 2 or volunteer services from Worksheet 3). Staff salaries do not generally exceed 50% of the total grant reimbursement, though total percentage is determined on a case by case basis Refer to your agreement and award letter or speak to administrator if you have questions. Staff benefits will be included in calculating this cap.
The dollar total of Worksheet 1 should be transferred to Attachment B in the box labeled Worksheet 1. 

	EMPLOYMENT POSITION PROVIDING SERVICE AND DESCRIPTION OF SERVICE PROVIDED
(Job Title)
	NUMBER OF HOURS
	HOURLY RATE

(Please see definition of In-Kind Services to determine the hourly rates proposed for the project.)
	TOTAL IN-KIND VALUE
(Dollars)

(Column 2 X Column 3)


	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL
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	Grantee:      
	LVG Project Number:      

	Project Title:      


WORKSHEET 2.  Donated Professional Services 
Please use this worksheet to show in detail the sources of Donated Professional Services.  For all projects, eligible donated professional services are defined as services provided at no cost to the grantee by firms or individuals possessing specialized or expert skills and knowledge to perform professional services related to all or part of the approved scope of work as stated in Section II of the Grant Agreement.  Examples of donated professional services include qualified design professionals preparing sealed drawings, specifications, construction documents, construction observation, property surveys, archaeological studies, etc. Please note that donated time and materials require documentation from the professional donor on their letterhead. The dollar total of Worksheet 2 should be transferred to Attachment B in the box labeled Worksheet 2.
	NAME OF PROFESSIONAL FIRM OR INDIVIDUAL PROVIDING SERVICE AND DESCRIPTION OF SERVICE PROVIDED
	NUMBER OF HOURS
	NORMAL HOURLY RATE

(All overhead cost and profit should be included

in this rate)
	TOTAL DONATED VALUE

(Dollars)


(Column 2 X Column 3)
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	Grantee:      
	LVG Project Number:      

	Project Title:      


WORKSHEET 3.  Volunteer Services  
Please use this worksheet to show in detail the sources of Volunteer Services.  For all projects, eligible volunteer values are services and labor not paid for by the Grantee to perform all or part of the approved scope of work included in Section II of the Grant Agreement.  Generally, volunteers should be familiar with techniques and methods for the work to be completed.  For example, if the scope of work includes the construction of a comfort station, volunteers constructing the project should have skills in excavation, masonry, carpentry, electrical, plumbing, concrete work, etc. Only the value of tasks related to the project will be considered eligible for volunteer credit. 
For anyone 18 years or older, use the hourly value published in the current independent sector volunteer rate for Pennsylvania (http://www.independentsector.org/volunteer_time - reference Pennsylvania). Rate should correspond to state, and year work was completed. (Updates are published annually in April. The adult volunteer rate in 2024 in PA was $32.28.)  For volunteers under 18, use the current PA minimum wage, which as of this publishing is $7.25/hr. The dollar total of Worksheet 3 should be transferred to Attachment B in the box labeled Worksheet 3.
	NAME OF PERSON OR ORGANIZATION VOLUNTEERING SERVICE
	DESCRIPTION OF WORK OR SERVICE PROVIDED
	NUMBER OF VOLUNTEER HOURS
	HOURLY VALUE OF VOLUNTEERS
	TOTAL DONATED VALUE
(Col. 3 X Col.4)
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	Grantee:      
	LVG Project Number:      

	Project Title:      


WORKSHEET 4.  Equipment Use/Donated Supplies
Please use this worksheet to show a breakdown of the equipment use and/or donated supplies documented for the project that was donated/not paid for by the Grantee. Any equipment/supplies paid for with invoice/receipt should be documented on Attachment B.  The dollar total of Worksheet 4 should be transferred to Attachment B in the box labeled Worksheet 4.
	EQUIPMENT/SUPPLIES DESCRIPTION

(Ex.: dump truck, backhoe, grader, plant material, soil, signs, etc.)
	HOURS OF USE/QUANTITY OF SUPPLIES
	HOURLY RATE/UNIT COST
(Dollar value per hour/unit for each item)
	TOTAL

VALUE
(Dollars)

(Column 2 X Column 3)
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